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How to Register

»  This guide will show you how to register to Asda You must register
Foundation's Grant Management System. first in order to

»  Once registered you will be able to use this account to make start an
an application for our Investing in Space and application unless
Places Grant and our future Grant streams. you have

registered on the
Grant
Management
System before.

Step 1 -
*fountlation,,
Press "Register

Here". Login

Welcome to Asda Foundation's grant
management system.

o |

[ P Password |

Forgot Password?

New to the System?

y Smartsimple Cloud

Step 2 El-omaﬁonh Eligbily Quiz 1
Fill in the eligibility
information. A new question Eligibility Information
will appear below once you »
have filled in the preViOUS 6E;{;;%Z;:;m:e:«ionsbe\ow.uyouareconsidemdehgimeyouwmbebrougmoaregistrationpage Ifyou are aready registered
one. -
Quiz
'O" Tip: Fill in questions
A=/» before authenticating O O
you are not a robot. Dmsoa B
Then press submit. | | -
Step 3 *[oundation,

Registration Options

Select the type of your
organisation. Once
selected you will
automatically be
redirected to the next .
page. e

1 am applying o5




Step 4

Fill in your organisation's
information.

You must type at least

e 40 words in your
-Q- organisation's aim and
~ main activities section.

Step 5

Fill in your contact information
and submit.

Step 6

Your initial registration is now
complete. You will receive an
email within 5 minutes.

Step 7

Press the link on your email.

Reset your password.

2 rom aﬁon“ Registered Charity

Organisation Information

200 words eft

Contact Information
*First Name
* Last Name
*You role/ position within the organisation
* Email
*Phone
* Year of Birth
v

*City or Town of Residence

[ imretarsst c

;romaﬂonh Regisrtion Complele

Registration Complete

o $mruies. i youda
vl b oK T ok

Logivheie

Account Activation

New Password: [ ]

Confirm Password: [ ]

Policy: © Password must have at least 8 characters
© Password must have at least one lowercase letter
© Password must have at least one uppercase letter
© Password must have at least one number

© Password must have at least one special character

] comoz e

pracy - Tems



How to complete your organisation profile

* This guide will show you how to make an Investing in Spaces and Places grant
application on the Asda Foundation grant management system.

+ Before you start, you will need to complete your organisation profile by uploading
all the supporting documents which are outlined on our website under essential criteria.

Step 1

Login using your email
and password.

Step 2

Press "Organisation Profile".

Step 3

Fill in the remaining
information about your
organisation.

=Fountlation,,

Welcome to Asda Foundation's grant
management system

=foundlation, o & O

Welcome to the ASDA Foundation Grant Portal

1 You are required to update your organisation profie.

gwmm ;‘;’:m ~
Action Items
(DAPPLICATIONS (8) [ GRANT AGREEMENT EREF
voro
¢ Applcatonid & Type & Organisation & Primary Contact + Stns .
No Results Found
Applications
% SUBMITTED APPLICATIONS (0) & COMPLETED AFPLICATIONS (0) % &6
vefo
o Asolestontd % Agslication Toe S — = primary Comact Ssuus ¢ Lameaed E
Phone: | ‘

Website: | ‘



https://asdafoundation.org/our-grants/investing-in-spaces-and-places-grant/

Step 4

If you do not have web links.
Please upload other
evidence to show your
groups existence.

Step 5
Upload your documents. This
can be done by dragging from
files or pressing browse files
and selecting the document.

Step 6

Tick the Declaration and
then press "Save".

Step 7

Press Home in the
top right of the
screen.

v Web Links

E a0

Facebook Handle

Instagram Handle

Twitter Handle

Gther Bvidence

WebLinks

As part of ks Feundatiols v of ll applcations,we need 1o sy oul due dligens
presence, pease upload ather evidence of our roups acites This canbe newspapes artcles adverbsing/ howcasing e week you do

~ Supporting Documents

select the document

ks, Tod s of your

i yourcommunty. i you e

B Drop files here or browse files

“bi icon. = aumeTo

| O oo

* Safe Guarding Policy

8 Drop files here or browse files
Maximu fle size: 2G5

ou can efer to our website for further detal.Insuficient documentation may

Sz Date

266K8 0410720241138 AM

* Governing Document
ol spplicat
8 Drop files here or browse files
Maximu e size: 268
Bank Statement
your oroup.
8 Drop files here or browse files
O FileName s
@  Constituton, doex
Bank Statement
your gro

(] FileName »

B Benk statement docx

 Declaration

B Drop files here

Sz Date

266KB 0410772024 11:38 AM

\\\\\\\\\\\

Size

26.6KB

1 confirm that the Information provided it up-to-date, accurate and complete.

Date

= JUMPTO

04/07/2024 11:45 AM

Cheque Payment Details
Total Files: 1

Safeguarding

Web Links

Supporting Documents

I Declaration



How to make an application

Step 8 =foundation, .

Welcome to the ASDA Foundation Grant Portal

Press “Funding
Opportunities”.

gMy Profile ovgemzauon Profile

Action ltems

©appLICATIONS (©) DY GRANTAGREEMENT(0) S
oofo [N
#  Application D 2 Type % organisation % Primary Contact < status s
No Results Found
oofo [EHIEN
< stats 2 LastModified

Step 9 *Folndation, )
« , Funding Opportunities
Press “Apply Now”. g
Step 10
New Grant >0
PreSS “Save Draft,, Please click "Save Draft’ before completing this form
(: B ot .

Step 11

Check your group details are
correct. If they are not
correct, update these details T -m
on your organisation profile. o : .

Complete
the remaining sections and
submit.




Troubleshooting

This guide will aim to resolve any issues you have with making
an application on our Grant management system.

If you cannot find a solution to your issue, please email
asdafoundation@asda.co.uk.

Please check your spam folder in your
emails. If you believe you may have
made an error when entering your email
address, please email
asdafoundation@asda.co.uk.

| did not receive
an email after |
registered.

=foundation,

Welcome to Asda Foundation's grant
management system

| have forgotten
my password.

Click “Forgot Password”, you will then type in
your email. You will receive an email with a link

to reset.
=foundation, =ovoo=
O e
It willnotletme = -
progress with my e
application. -

If you are not eligible , you will not be able
to register/progress further.

Data classification: Asda Internal


mailto:asdafoundation@asda.uk

Troubleshooting

| uploaded the
incorrect
supporting
document, and |
cannot delete it.

| wish to
withdraw my
application.

B Drop files
P
& B
O File Name
@  Constituion.docx
mmmmmmmmm
B Drop files
e
s 8 =B
O FleNames sk e
B Bankstatement.doox

\\\\\\\\\\

=3
You need to save your organisation profile.

Then click the three dots and press
“Delete”.

tngfncing Confirmation

w0t

Click “Withdraw” .

Data classification: Asda Internal
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